
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request your permission to share data regarding [specific data 

description] for the purpose of [reason for data sharing]. The data will be used in [explain how 

the data will be used]. 

We assure you that all necessary precautions will be taken to ensure the confidentiality and 

security of the data shared. [Optional: Mention any compliance with regulations or legal 

frameworks.]  

Please let us know if you require any further information or if there are specific conditions you 

would like us to adhere to regarding the data sharing. We are looking forward to your positive 

response. 

Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


