
Request for Electronic Device Operational 

Clearance 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

Dear [Recipient's Name], 

I am writing to formally request operational clearance for the electronic device [specify device] 

that I intend to use for [purpose of use]. The device is essential for [explain why the device is 

needed], and I assure you that I will adhere to all safety and operational guidelines as set forth by 

the organization. 

Please find attached the necessary documentation, including [list any attachments, e.g., user 

manual, safety certifications], to support my request. 

Thank you for considering my request. I look forward to your prompt approval. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


