
Request for Approval of Electronic Device 

Operation 

[Your Name] 

[Your Position] 

[Your Department] 

[Your Company Name] 

[Date] 

To [Recipient's Name], 

[Recipient's Position] 

[Recipient's Department] 

[Company Name] 

Subject: Request for Approval of Electronic Device Operation 

Dear [Recipient's Name], 

I am writing to formally request your approval for the operation of [specific electronic device], 

which we intend to use for [purpose of operation]. This device is essential for [brief explanation 

of its importance to the project or task]. 

Details of the device are as follows: 

• Device Name: [Device Name] 

• Model: [Model Number] 

• Serial Number: [Serial Number] 

• Manufacturer: [Manufacturer Name] 

• Operational Requirement: [Brief description of operational requirements] 

We have ensured that the use of this device complies with all relevant guidelines and safety 

standards. I believe it will significantly contribute to [desired outcome]. 

I would appreciate your approval at your earliest convenience so we can proceed without delay. 

Should you need any further information or documentation, please do not hesitate to reach out. 

Thank you for considering my request. I look forward to your positive response. 



Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Name] 

[Your Contact Information] 


