
Request for Access to Social Security 

Information 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

Social Security Administration 

[Office Address] 

[City, State, Zip Code] 

Dear Sir/Madam, 

I am writing to formally request access to my Social Security information, which is essential for 

[state the purpose, e.g., applying for benefits, verifying my account, etc.].  

My Social Security number is [Your SSN]. I kindly ask you to provide me with the necessary 

records pertaining to my account. Please let me know if you require any additional information 

to process my request. 

Thank you for your attention to this matter. I look forward to your timely response. 

Sincerely, 

[Your Name] 

[Your Signature (if sending a hard copy)] 


