
Business Transaction Approval Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We are pleased to inform you that your request for business transaction approval, submitted on 

[Insert Request Date], has been approved. 

Details of the transaction are as follows: 

• Transaction ID: [Insert Transaction ID] 

• Description: [Insert Description] 

• Amount: [Insert Amount] 

• Approval Date: [Insert Approval Date] 

We appreciate your cooperation and look forward to continuing our successful partnership. If 

you have any questions, please feel free to reach out to us. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


