
Letter of Recognition 

Date: [Insert Date] 

Dear [Volunteer's Name], 

On behalf of [Organization Name], I would like to extend our heartfelt gratitude for your 

outstanding contribution to our community through your volunteer efforts. Your dedication and 

commitment to [specific project or cause] have made a significant impact on the lives of those 

we serve. 

Your selfless service has not gone unnoticed. You have demonstrated exceptional leadership, 

compassion, and enthusiasm, inspiring others to join our mission. The time and energy you have 

invested have helped us achieve [specific accomplishments or goals]. 

We are truly thankful for your hard work and dedication. Your support is invaluable to our 

organization, and we look forward to continuing to work with you in the future. 

Once again, thank you for being an outstanding volunteer! You are a vital part of our 

community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


