
Policy Revision Notification 

Dear [Partner's Name], 

We are writing to inform you about a recent revision to our policies that will take effect on 

[Effective Date]. This revision aims to enhance our collaboration and ensure that our partnership 

remains mutually beneficial. 

Key changes include: 

• [Change 1: Brief description] 

• [Change 2: Brief description] 

• [Change 3: Brief description] 

For a complete overview of the updated policies, please refer to the attached document or visit 

our website at [Website URL]. 

If you have any questions or concerns regarding these changes, do not hesitate to reach out to us 

at [Contact Information]. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


