
Project Realignment Intention 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Title] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

We hope this message finds you well. We are writing to inform you about an important 

development regarding our ongoing project, [Project Name]. After a thorough review, we have 

identified opportunities to realign aspects of the project to ensure we exceed your expectations 

and achieve our shared objectives. 

Our intention is to make targeted adjustments that will enhance project efficiency, improve 

deliverable quality, and better meet your evolving needs. We believe these changes will not only 

bolster the project's success but also reinforce our commitment to you as a valued client. 

We will be scheduling a meeting to discuss these proposed adjustments in detail and will 

welcome any feedback you may have. Our goal is to ensure a seamless transition as we 

implement these realignments, maintaining the highest standards of communication and 

collaboration. 

Thank you for your continued trust and partnership. We look forward to discussing this further 

and working together towards the successful completion of [Project Name]. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email] 


