
Invitation to Join Knowledge Sharing 

Roundtables 

Dear [Recipient's Name], 

We are pleased to invite you to participate in our upcoming Knowledge Sharing Roundtables 

scheduled for [Date] at [Location]. This event is designed to bring together professionals and 

experts from various fields to exchange insights, share best practices, and foster collaboration. 

Your expertise in [specific area] would greatly enrich the discussions, and we believe that your 

contribution could provide valuable perspectives to all participants. 

Details of the Roundtable: 

• Date: [Date] 

• Time: [Start Time] to [End Time] 

• Location: [Venue/Room Name] 

• RSVP by: [RSVP Date] to [Contact Information] 

We hope you will join us for this engaging event. Please confirm your attendance at your earliest 

convenience. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


