Announcement: Collaborative Learning
Gatherings

Dear Team,
We are excited to announce a series of Collaborative Learning Gatherings designed to foster

knowledge sharing and teamwork across departments. These gatherings will provide an
opportunity for us to collaborate, discuss innovative ideas, and improve our skills together.

Details of the Gatherings:

o Date: Every Wednesday, starting from November 1, 2023
e Time: 3:00 PM - 5:00 PM
o Location: Conference Room B

Each session will feature a different topic, and we encourage everyone to bring their insights and
experiences to share with the group. Refreshments will be provided.

We look forward to your participation!
Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



