
Infrastructure Upgrade Notification 

Dear [Recipient's Name], 

We are writing to inform you about an upcoming infrastructure upgrade scheduled to take place 

on [Date]. This upgrade is part of our commitment to enhancing our services and ensuring a 

more reliable experience for all our users. 

The upgrade will involve [brief description of the upgrade details, e.g., system maintenance, 

network enhancements, etc.], and is expected to begin at [Start Time] and conclude by [End 

Time]. 

During this time, you may experience [describe any expected disruptions or changes, e.g., 

temporary outages, changes in access, etc.]. We apologize for any inconvenience this may cause 

and appreciate your understanding as we work to improve our infrastructure. 

If you have any questions or require further information, please do not hesitate to reach out to 

our support team at [Contact Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Organization] 


