
Policy Update Notification 

Date: [Insert Date] 

To: [Employee/Stakeholder Name] 

From: [Your Name] 

Subject: Update on Company Policies Following Legislative Changes 

Dear [Employee/Stakeholder Name], 

We are writing to inform you of recent legislative changes that will impact our company policies. 

As required by [specific law or regulation], we have reviewed our existing policies and made 

necessary updates to ensure compliance. 

The key changes are as follows: 

• [Brief summary of policy change 1] 

• [Brief summary of policy change 2] 

• [Brief summary of policy change 3] 

Please review the updated policies in detail, which will be available on [location of policy 

documents, e.g., company intranet, HR portal]. We encourage you to reach out with any 

questions or concerns you may have regarding these changes. 

Thank you for your attention to this important matter and for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


