
Employee Loyalty Recognition Letter 

Date: [Insert Date] 

Employee Name: [Employee Name] 

Employee Position: [Employee Position] 

Company Name: [Company Name] 

Company Address: [Company Address] 

Dear [Employee Name], 

We are thrilled to take this opportunity to express our sincere appreciation for your unwavering 

dedication and outstanding commitment to [Company Name]. Your hard work and loyalty over 

the past [number of years] have significantly contributed to our success and have not gone 

unnoticed. 

Your positive attitude, professionalism, and reliability exemplify the core values of our 

organization. It is employees like you who make [Company Name] a great place to work, and we 

are grateful for everything you do. 

As a token of our appreciation, we would like to present you with [mention any award or 

recognition, if applicable]. We hope this recognition serves as a reminder of how valuable you 

are to our team. 

Thank you once again for your loyalty and hard work. We look forward to seeing your continued 

growth and success with us at [Company Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


