
Letter of Gratitude 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Vendor's Name] 

[Vendor's Company] 

[Vendor's Address] 

[City, State, ZIP Code] 

Dear [Vendor's Name], 

We want to take a moment to express our heartfelt gratitude for your continued partnership and 

support. Your commitment to excellence and dedication to our needs have not gone unnoticed. 

Throughout our collaboration, your team has consistently provided us with outstanding service 

and high-quality products. We truly value the hard work and professionalism you bring to our 

relationship. 

Thank you for being a crucial part of our success. We look forward to continuing our work 

together and achieving great things in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


