Supplier Update Announcement

Date: [Insert Date]
Dear [Supplier's Name],

We are writing to inform you of some important updates regarding our partnership.

Key Updates Include:

o Change in contact information: [Insert New Contact Information]
o Updated terms of service effective from [Insert Date]
o New product offerings: [Brief Description]

We value our relationship with you and are committed to ensuring a smooth transition. If you
have any questions or need further clarification, please do not hesitate to reach out.

Thank you for your continued support.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



