
Critical Supplier Information Release 

Date: [Insert Date] 

To: [Supplier's Name] 

Address: [Supplier's Address] 

Dear [Supplier's Contact Name], 

We are writing to formally request the release of critical information concerning our ongoing 

partnership. This information is vital for ensuring smooth operations and compliance with our 

quality assurance protocols. 

Please provide the following information at your earliest convenience: 

• Updated product specifications 

• Current pricing and lead times 

• Quality assurance documentation 

• Any changes in manufacturing processes 

We appreciate your prompt attention to this matter and look forward to your response. Should 

you have any questions or require further clarification, please do not hesitate to contact me 

directly at [Your Contact Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Email Address] 

[Your Phone Number] 


