
Advisory Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to inform you about the new timeframes for our services effective [Insert 

Effective Date]. Our goal is to enhance your experience and ensure timely delivery of our 

products and services. 

New Service Timeframes: 

• Service 1: [New Timeframe] 

• Service 2: [New Timeframe] 

• Service 3: [New Timeframe] 

We appreciate your understanding and support as we implement these changes. If you have any 

questions or require further clarification, please do not hesitate to reach out to us at [Contact 

Information]. 

Thank you for your continued trust in our services. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


