
Invitation to Participate in a 

Commemorative Function 

Dear [Recipient's Name], 

We are honored to invite you to participate in a commemorative function dedicated to [describe 

the occasion, e.g., "the centennial anniversary of XYZ Organization"], which will take place on 

[date] at [location]. 

This event aims to celebrate the legacy and impact of [describe the subject of the 

commemoration] and will feature [mention any activities such as speeches, performances, or 

ceremonies]. Your presence would greatly enrich the occasion. 

Please confirm your attendance by [RSVP date]. We would be grateful if you could also share 

any reflections or memories you wish to present during the event. 

Thank you for considering our invitation. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


