
Announcement for Tribute Event 

Dear [Recipient's Name], 

We are pleased to announce that we will be organizing a tribute event in honor of [Honoree's 

Name] on [Date] at [Location]. This event is a celebration of [Honoree's contributions/legacy]. 

The itinerary will include: 

• Opening Remarks 

• Tribute Speeches 

• Musical Performances 

• Networking and Refreshments 

We would be honored to have you join us in celebrating this special occasion. Kindly RSVP by 

[RSVP Date] to [Contact Information]. 

Thank you for your support, and we look forward to seeing you there! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization's Name] 


