Supplier Contract Award Notification

Date: [Insert Date]

To: [Supplier Name]

[Supplier Address]

Dear [Supplier Contact Name],

We are pleased to inform you that after careful consideration, [Your Company Name] has
awarded you the contract for [Project/Service Description]. Your proposal demonstrated a clear
understanding of our needs and offered exceptional value.

The contract details are as follows:

o Contract Start Date: [Insert Start Date]

o Contract End Date: [Insert End Date]

« Total Contract Value: [Insert Amount]

o Payment Terms: [Insert Terms]

We look forward to a successful partnership with you and your team. Please confirm your
acceptance of this contract by signing and returning the enclosed copy by [Insert Deadline].

Thank you for your commitment, and we are excited to work together!
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



