
Procurement Contract Award Notification 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Award of Procurement Contract 

Dear [Recipient's Name], 

We are pleased to inform you that your proposal for the procurement contract titled "[Contract 

Title]" has been awarded to your organization. Your submission was thoroughly evaluated, and 

we are confident that your capabilities and experience will contribute to the successful execution 

of this project. 

Contract Details: 

• Contract Number: [Contract Number] 

• Contract Amount: [Contract Amount] 

• Start Date: [Start Date] 

• Completion Date: [Completion Date] 

• Scope of Work: [Brief description of work included in the contract] 

Please confirm your acceptance of this contract by signing and returning a copy of this letter by 

[Response Deadline]. We look forward to working with you and you will receive further 

instructions regarding the project kickoff soon. 

Thank you for your participation, and congratulations on this achievement! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


