
Media Acknowledgment Communication 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Name] 

Subject: Acknowledgment of Media Participation 

Dear [Employee's Name], 

We would like to take this opportunity to acknowledge your valuable contribution during 

[describe media event or interview]. Your participation has significantly enhanced our company's 

visibility and reputation. 

We appreciate your professionalism and the insightful perspectives you provided, which 

effectively communicated our message to the audience. 

Thank you for representing [Company Name] with such dedication and excellence. Your efforts 

have not gone unnoticed, and we look forward to your continued contributions in future media 

engagements. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


