Job Fair Summary

Date: [Insert Date]
To: [Stakeholders' Names]
From: [Your Name/Department]

Subject: Summary of Recent Job Fair

Overview

The recent job fair held on [Insert Date] was a significant event aimed at connecting potential
candidates with our company. Below is a brief summary of the outcomes and key insights from
the fair.

Participation
e Number of Candidates: [Insert Number]

e Number of Hiring Managers: [Insert Number]
o Departments Represented: [Insert Departments]

Key Highlights
o Engagement: [Briefly describe engagement levels]

o Feedback from Candidates: [Summarize candidate feedback]
o Potential Hires: [Number and any notable candidates]

Next Steps
We recommend the following actions:
o Review candidate applications and resumes.

« Schedule interviews with the top candidates.
o Gather feedback from hiring managers for future events.

Conclusion

The job fair was a successful initiative in attracting talent to our organization. We appreciate
everyone's efforts in making this event happen and look forward to continuing the hiring process.



Best Regards,
[Your Name]
[Your Position]



