
Invitation to Participate in Our Upcoming 

Job Fair 

Dear [Employer's Name], 

We are excited to announce that [Your Organization/University Name] will be hosting a Job Fair 

on [Date] from [Start Time] to [End Time] at [Location]. This event aims to connect talented job 

seekers with reputable employers in our community. 

As a leading company in [Industry/Field], we believe your participation would significantly 

benefit both your organization and our attendees. This is a great opportunity to showcase your 

company, meet potential candidates, and discuss career opportunities. 

Event Details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue/Address] 

• Set-Up Time: [Set-Up Time] 

Please confirm your participation by [RSVP Date]. We look forward to the possibility of 

partnering with you for this exciting event! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization/University Name] 

[Your Contact Information] 


