
Important Data Protection Policy Changes 

Dear [Recipient's Name], 

We are writing to inform you of important changes to our Data Protection Policy that will take 

effect on [Effective Date]. These changes aim to enhance the security and privacy of your 

personal information. 

Key Changes: 

• Data Collection: We will now collect additional information to improve our services. 

• Data Retention: The duration for which we retain your data has been updated. 

• User Rights: We have clarified your rights regarding access, correction, and deletion of 

your data. 

• Third-Party Sharing: Changes regarding how and when we share your data with third-

party services. 

Please take a moment to review the updated Data Protection Policy on our website at [Website 

Link]. 

If you have any questions or concerns, feel free to contact us at [Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


