
Notification of Changes in Confidentiality 

Protocols 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to inform you of important changes to our confidentiality protocols that will take 

effect on [Effective Date]. These changes are made to enhance the security and protection of 

sensitive information and ensure compliance with the latest regulations. 

Summary of Changes: 

• Updated procedures for data access and sharing. 

• Improved training requirements for all employees handling confidential information. 

• Enhanced monitoring and auditing processes for data integrity. 

We appreciate your understanding and cooperation as we implement these new measures. If you 

have any questions or require further information, please do not hesitate to reach out to [Contact 

Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


