Dear [Team/Employee Name],

| am thrilled to announce that we have been awarded the [Name of Award] for our exceptional
work in [specific area]. This achievement is a testament to your hard work, dedication, and
passion.

As we celebrate this milestone, | want to take a moment to express my gratitude to each one of
you. Your commitment to excellence has not gone unnoticed, and together we have reached new
heights.

To commemorate this achievement, we will be hosting a celebration on [Date] at [Location].
Please join us for an evening of recognition, food, and fun!

Thank you once again for your hard work. I look forward to celebrating with all of you!

Warm regards,
[Your Name]
[Your Position]



