
Temporary Closure Notification 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you that, in light of recent public 

health concerns, [Your Organization's Name] will be temporarily closing its doors starting from 

[Start Date] until [End Date]. 

This decision has been made to ensure the safety and well-being of our staff and community. We 

will continue to monitor the situation closely and will keep you updated on any changes. 

Thank you for your understanding and support during this time. If you have any questions or 

need further information, please feel free to reach out to us at [Contact Information]. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization's Name]  

[Your Contact Information] 


