
Cyber Security Breach Notification 

Date: [Insert Date] 

Dear [Stakeholder's Name], 

We are writing to inform you of a cyber security breach that occurred on [Insert Date of Breach]. 

We take the security of our systems and your information very seriously, and we are committed 

to keeping you informed. 

During the breach, unauthorized access was gained to our system, and we believe that [Insert 

Type of Data Compromised, e.g., personal identifiable information, financial data]. We have 

taken immediate steps to address the breach, including: 

• Conducting a thorough investigation to understand the scope of the breach. 

• Implementing additional security measures to prevent future incidents. 

• Notifying law enforcement and relevant authorities. 

We recommend that you take the following precautions to protect your information: 

• Monitor your accounts for any suspicious activity. 

• Change your passwords and use strong, unique passwords for your accounts. 

• Consider enrolling in identity theft protection services. 

We deeply regret any inconvenience this may cause and appreciate your understanding as we 

work to resolve this situation. If you have any questions or need further information, please do 

not hesitate to contact us at [Insert Contact Information]. 

Thank you for your continued trust in us. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


