Emergency Response Plan Notification

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name/Organization]
Subject: Notification of Emergency Response Plan Activation
Dear [Recipient's Name],
This letter serves as an official notification regarding the activation of our Emergency Response
Plan due to [briefly explain the reason, e.g., severe weather, health crisis, etc.]. Your safety and
well-being are our top priorities, and we have put the following measures in place:
« Evacuation procedures: [Briefly describe procedures]
e Emergency contacts: [List emergency contacts]
e On-site safety protocols: [Summarize safety protocols]
Please ensure that you familiarize yourself with these procedures and remain attentive to further
updates from our team. Your cooperation is crucial in ensuring a safe environment for everyone

involved.

Should you have any guestions or require additional information, feel free to reach out to me
directly at [Your Phone Number] or [Your Email Address].

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]



