Subject: Dissemination of Emergency
Protocols

Dear Team,

In light of recent events, we are implementing new emergency protocols to ensure the safety and
well-being of all staff and stakeholders. These protocols are designed to provide clear guidance
during any emergency situation.

Please find attached the updated emergency protocols which include:

o Emergency contact numbers

e Evacuation procedures

o First-aid procedures

« Communication protocols

We urge everyone to review these protocols carefully and familiarize themselves with the
procedures outlined. A training session will be scheduled next week to further discuss these
protocols and answer any questions.

Thank you for your attention to this important matter.
Sincerely,
[Your Name]

[Your Position]
[Your Organization]



