Dear Valued Client,

We hope this message finds you well. We are writing to inform you of an important update to
our policies that will take effect on [Effective Date].

Policy Update Overview

The changes to our policy are as follows:
e Policy Change 1: Brief description of policy change 1.

o Policy Change 2: Brief description of policy change 2.
e Policy Change 3: Brief description of policy change 3.

Why This Change?

This update is part of our commitment to provide you with the best service possible and to
comply with the latest regulations.

Questions or Concerns

If you have any questions or require further clarification, please do not hesitate to reach out to us
at [Contact Information].

Thank you for your continued trust in our services.
Sincerely,
[Your Company Name]

[Your Contact Information]



