Notice of Forthcoming Policy Changes

Dear [Public/Community Members],
We are writing to inform you of upcoming changes to our policies that will take effect on

[Effective Date]. These changes are designed to [briefly explain purpose, e.g., improve services,
enhance safety, etc.].

Summary of Changes

« Policy Change 1: [Description of change]
o Policy Change 2: [Description of change]
« Policy Change 3: [Description of change]

We believe these changes will [explain benefits, e.g., have a positive impact on our community,
streamline processes, etc.].

A public meeting will be held on [Date] at [Location] to discuss these changes in further detail.
We encourage your attendance and feedback.

If you have any questions or concerns, please do not hesitate to contact us at [Contact
Information].

Thank you for your attention to these important changes.
Sincerely,
[Your Name]

[Your Title]
[Your Organization]



