
Employment Opportunity for Recent 

Graduates 

Dear [Recipient's Name], 

We are excited to announce an employment opportunity at [Company Name] for recent 

graduates. As a part of our commitment to support and develop new talent, we are looking for 

enthusiastic individuals to join our team. 

Position: [Job Title]  

Location: [City, State]  

Salary: [Salary Range]  

Application Deadline: [Date] 

If you have recently graduated with a degree in [Relevant Field], we encourage you to apply and 

join us in making a difference. We offer comprehensive training, professional development 

opportunities, and a supportive work environment. 

To apply, please send your resume and cover letter to [Email Address] and include "Employment 

Opportunity Application" in the subject line. 

We look forward to reviewing your application! 

Sincerely,  

[Your Name]  

[Your Position]  

[Company Name]  

[Contact Information] 


