
Executive Retirement Announcement 

Dear Stakeholders, 

We are writing to inform you that [Executive's Name], our [Executive's Title], will be retiring 

from [Company Name] effective [Retirement Date]. 

During [his/her/their] tenure, [Executive's Name] has made significant contributions to our 

organization, including [mention key achievements or contributions]. [He/She/They] has been 

a driving force in our journey, and we are grateful for [his/her/their] leadership and dedication. 

We are excited to announce that [Successor's Name] will be stepping into the role of [New 

Executive's Title]. We believe that [he/she/they] will continue to uphold our values and drive 

the company toward greater success. 

Please join us in thanking [Executive's Name] for [his/her/their] years of service and wishing 

[him/her/them] all the best in [his/her/their] future endeavors. 

If you have any questions, please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


