
Subcontractor Release Letter 

Date: [Insert Date] 

To: 

[Subcontractor Name] 

[Subcontractor Address] 

[City, State, Zip Code] 

Dear [Subcontractor Name], 

We are writing to formally release you from the obligations specified in the subcontract 

agreement dated [Insert Agreement Date] regarding the project at [Project Location]. 

Due to [reason for release, e.g., completion of work, termination of contract], we agree that all 

obligations and responsibilities you held under the aforementioned agreement are hereby 

terminated as of [Release Date]. 

Please ensure that all work, tools, and related materials are returned to us by this date. We 

appreciate your efforts and contributions to the project. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Contact Information] 


