Cancellation of Theater Participation

Date: [Insert Date]
To Whom It May Concern,

I hope this message finds you well. I am writing to formally inform you of my need to withdraw
from the upcoming theater production, [Name of Production], scheduled for [Dates].

Due to unforeseen professional obligations that have arisen, | am unable to participate as
planned. This decision was not made lightly, as | was truly looking forward to being part of this
exciting project.

| sincerely apologize for any inconvenience this may cause and | hope to have the opportunity to
collaborate on future productions once my schedule allows.

Thank you for your understanding.
Warm regards,
[Your Name]

[Your Contact Information]



