Non-Conformance Termination Notification

Date: [Insert Date]

To: [Recipient Name]

[Recipient Title]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

We are writing to formally notify you that, effective [Insert Termination Date], our business
relations_hip will be terminated due to non-conformance with our established standards and
expectations.

Despite several discussions regarding the performance issues, unfortunately, we have not
observed any significant improvement. As a result, we believe this decision is necessary to

maintain the integrity of our operations and uphold our commitment to quality.

Please ensure that all outstanding obligations are fulfilled by the termination date, and that any
company property in your possession is returned immediately.

We appreciate the efforts you have made during our partnership and wish you the best in your
future endeavors.

Sincerely,

[Your Name]

[Your Title]

[Your Company Name]
[Your Company Address]

[City, State, Zip Code]



