
Final Notice of Employment Contract End 

Date: [Insert date] 

To: [Employee's Name] 

From: [Employer's Name] 

Subject: Final Notice of Employment Contract End 

Dear [Employee's Name], 

This letter serves as the final notice regarding the end of your employment contract with 

[Company Name], which is scheduled to conclude on [Contract End Date]. 

As previously communicated, your employment with [Company Name] will come to an end 

following the completion of your contract. We want to take this opportunity to thank you for 

your contributions during your time with us. 

Should you have any questions regarding your final paycheck, benefits, or the transition process, 

please do not hesitate to reach out. 

We wish you all the best in your future endeavors. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 


