
Volunteer Orientation Schedule 

Dear Volunteers, 

We are excited to welcome you to our upcoming volunteer orientation! Below is the schedule for 

the event: 

Date: [Insert Date] 

Location: [Insert Location] 

Schedule: 

• 9:00 AM - 9:30 AM: Registration 

• 9:30 AM - 10:00 AM: Welcome and Introductions 

• 10:00 AM - 10:45 AM: Overview of Our Organization 

• 10:45 AM - 11:00 AM: Break 

• 11:00 AM - 12:00 PM: Volunteer Roles and Responsibilities 

• 12:00 PM - 1:00 PM: Lunch (Provided) 

• 1:00 PM - 2:30 PM: Training Sessions 

• 2:30 PM - 3:00 PM: Q&A Session 

• 3:00 PM - 3:30 PM: Closing Remarks 

Please confirm your attendance by replying to this email by [Insert RSVP Deadline]. 

We look forward to seeing you! 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


