
Contract Breach Termination Letter 

Date: [Insert Date] 

To: [Subcontractor's Name] 

[Subcontractor's Address] 

Dear [Subcontractor's Name], 

We are writing to inform you that we are terminating our subcontract agreement dated [insert 

contract date] due to a breach of contract on your part. Despite our previous discussions and 

attempts to resolve the issues identified, it has become clear that the matters have not been 

rectified. 

The specific breach of contract includes: [List specific breaches and details]. We have provided 

multiple notices regarding these breaches, dated [insert dates of previous notices], but 

unfortunately, adequate steps have not been taken to remedy them. 

As of the date of this letter, all obligations and responsibilities you have under the contract are 

hereby terminated. Please cease all work related to the project immediately and provide us with a 

final invoice for any completed work by [insert deadline for invoice]. 

We regret that it has come to this decision and wish you the best in your future endeavors. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Contact Information] 


