
Emergency Contract Cancellation Alert 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We regret to inform you that due to unforeseen 

circumstances, we must cancel the contract titled "[Insert Contract Title]" signed on [Insert 

Contract Date]. 

This cancellation is effective immediately as of [Insert Cancellation Date]. We understand that 

this may cause inconvenience and are committed to minimizing any disruptions. 

Please acknowledge receipt of this cancellation notice at your earliest convenience. We 

appreciate your understanding in this matter and wish you all the best in your future endeavors. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


