Service Disruption Notification

Date: [Insert Date]
Dear [Recipient's Name],

We are writing to inform you of an upcoming service disruption due to a transition to our new
service provider. This change is part of our commitment to improving the quality and efficiency
of the services we deliver.

Service Disruption Details:

o Expected Start Date: [Insert Start Date]
o Expected End Date: [Insert End Date]
o Services Affected: [List Affected Services]

We understand the importance of these services, and we are making every effort to minimize the
disruption during this transition. We encourage you to plan accordingly, and we appreciate your
understanding and patience.

For any questions or further assistance, please do not hesitate to contact our customer service at
[Insert Contact Information].

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



