
IT Service Conclusion Alert 

Dear [Recipient's Name], 

We would like to inform you that the IT service for [Service/Product Name] will be concluding 

on [Date]. We appreciate your use of our services and hope they have met your expectations. 

If you have any questions or require further assistance, please do not hesitate to contact us at 

[Contact Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 


