
Final Notice of Service Termination 

Dear [Customer's Name], 

We are writing to formally notify you that your delivery service with [Company Name] will be 

terminated effective [Termination Date]. This decision is due to [reason for termination, e.g., 

non-payment, violation of terms]. 

We understand that this may come as a disappointment, and we encourage you to contact us at 

[Contact Information] if you have any questions or if you believe this decision has been made in 

error. 

All outstanding balances must be settled by [Final Payment Date] to avoid further actions. Please 

refer to your account for detailed payment information. 

Thank you for your previous patronage. We wish you all the best in your future endeavors. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Contact Information] 


