
Maintenance Service Cancellation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Service Provider's Name] 

[Service Provider's Address] 

[City, State, Zip Code] 

Dear [Service Provider's Name], 

I am writing to formally notify you of my decision to cancel my maintenance service contract, 

effective immediately. Unfortunately, due to unforeseen financial circumstances, I am unable to 

continue with the service at this time. 

I appreciate the services provided thus far and the professionalism exhibited by your team. 

Please confirm the cancellation of the contract and let me know if there are any further steps 

required from my side. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 


