
Service Cancellation Notice 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Service Provider's Name] 

[Service Provider's Address] 

[City, State, Zip Code] 

Dear [Service Provider's Name], 

I hope this message finds you well. I am writing to formally cancel my maintenance service 

contract with your company, effective immediately. My account number is [Insert Account 

Number]. 

Unfortunately, I have become increasingly dissatisfied with the quality of service provided. 

Despite previous discussions regarding these concerns, I have not observed any significant 

improvements. 

For this reason, I have decided to pursue other service options that better meet my expectations. 

Please confirm the cancellation of my service, and provide any necessary information regarding 

the final steps or outstanding balances. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


