
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Bank Name] 

[Bank Address] 

[City, State, Zip Code] 

Subject: Request for Adjustment of Account Transaction Limit 

Dear [Bank Manager's Name], 

I am writing to formally request an adjustment to my account transaction limit for my account 

([Account Number]), held at your bank. Due to [brief explanation of the reason, e.g., increased 

business transactions, personal circumstances], I find the current limit insufficient to meet my 

needs. 

I would like to kindly ask for an increase in my transaction limit to [desired limit amount]. This 

adjustment will greatly assist me in managing my finances more effectively. 

Please let me know if you require any further information or documentation to process this 

request. I appreciate your attention to this matter and look forward to your prompt response. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


