
Sports Team Contract Wrap-Up 

Communication 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Wrap-Up of Our Recent Contract 

Dear [Recipient's Name], 

I hope this message finds you well. As the season comes to a close, I wanted to take a moment to 

wrap up our contractual obligations and summarize our experiences this year. 

Firstly, I would like to express my gratitude for your dedication and hard work throughout the 

season. Your contributions have been invaluable to the team and have played a significant role in 

our achievements. 

As per our agreement, all terms regarding equipment, training schedules, and participation have 

been fulfilled. Attached is a summary of the contract details for your records. 

Looking ahead, I would also like to discuss any potential areas for improvement and the 

opportunity for continuing our partnership for the next season. Please let me know a suitable 

time for us to connect. 

Thank you once again for your unwavering commitment and professionalism. I look forward to 

your feedback. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Team/Organization] 

[Contact Information] 


