
Contractor Service Wrap-up Letter 

Dear [Client's Name], 

We are pleased to inform you that the [project name] project has been successfully completed on 

[completion date]. We appreciate the opportunity to work with you and hope that our services 

have met your expectations. 

As a wrap-up, we would like to summarize the services provided: 

• Service 1: [Description] 

• Service 2: [Description] 

• Service 3: [Description] 

Please find attached all relevant documents and reports regarding the project for your records. 

Should you require any further information or assistance, feel free to reach out to us. 

Thank you for your trust in our company. We look forward to potential future collaborations. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company Name]  

[Contact Information] 


